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This ILT Series course covers the basic functions and features of PowerPoint 2010. After an introduction to
PowerPoint's window components and Help system, students will learn to create, save, and rearrange
presentations. Then they will format text, use drawing objects, work with graphics, and insert tables and
charts. They will then learn to use templates and themes, slide masters, and transition effects. Finally,
students will learn to proof, run, and print presentations.
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From reader reviews:

Robert Robertson:

Why don't make it to be your habit? Right now, try to prepare your time to do the important behave, like
looking for your favorite guide and reading a guide. Beside you can solve your short lived problem; you can
add your knowledge by the guide entitled Powerpoint 2010: Basic, First Look Edition, Student Manual. Try
to make book Powerpoint 2010: Basic, First Look Edition, Student Manual as your buddy. It means that it
can to become your friend when you truly feel alone and beside those of course make you smarter than
before. Yeah, it is very fortuned for yourself. The book makes you much more confidence because you can
know every little thing by the book. So , let us make new experience and also knowledge with this book.

Brenda Robert:

The book Powerpoint 2010: Basic, First Look Edition, Student Manual make you feel enjoy for your spare
time. You need to use to make your capable a lot more increase. Book can for being your best friend when
you getting tension or having big problem with your subject. If you can make looking at a book Powerpoint
2010: Basic, First Look Edition, Student Manual to become your habit, you can get much more advantages,
like add your current capable, increase your knowledge about many or all subjects. You could know
everything if you like open and read a guide Powerpoint 2010: Basic, First Look Edition, Student Manual.
Kinds of book are a lot of. It means that, science e-book or encyclopedia or other folks. So , how do you
think about this e-book?

Donald Chen:

Spent a free the perfect time to be fun activity to try and do! A lot of people spent their spare time with their
family, or their particular friends. Usually they undertaking activity like watching television, likely to beach,
or picnic inside the park. They actually doing same task every week. Do you feel it? Do you want to
something different to fill your own free time/ holiday? Can be reading a book can be option to fill your free
time/ holiday. The first thing that you ask may be what kinds of book that you should read. If you want to
test look for book, may be the e-book untitled Powerpoint 2010: Basic, First Look Edition, Student Manual
can be good book to read. May be it might be best activity to you.

Tammie Turman:

What is your hobby? Have you heard which question when you got pupils? We believe that that problem was
given by teacher for their students. Many kinds of hobby, Everybody has different hobby. So you know that
little person similar to reading or as examining become their hobby. You have to know that reading is very
important as well as book as to be the point. Book is important thing to incorporate you knowledge, except
your own teacher or lecturer. You find good news or update with regards to something by book. Numerous
books that can you choose to adopt be your object. One of them are these claims Powerpoint 2010: Basic,
First Look Edition, Student Manual.
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