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Learn PowerPoint 2016 by following step-by-step instructions

PowerPoint 2016 Basics contains 238 pages of stepwise instructions covering various tools and options to
create professional presentation. This book provides you with brief explanations and step-by-step
instructions to advantage of the latest version of this software. It is written for new or inexperienced
PowerPoint users to help them create professional and effective presentations.

This book is well organized so that the user will start by learning about the user interface, creating and
editing slides, inserting pictures, charts, clip art, audio, and video, and so on. In addition to that, you will
learn to add special effects to your presentations and create master slides and templates. After completing
this book, you will be adept in the following areas:

• Creating and editing slides

• Creating Master Slides and templates

• Adding Pictures

• Adding illustrations

• Adding Audio and Video to slides

• Adding animations

• Reviewing Content

• Delivering Presentations

• Sharing Presentations
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From reader reviews:

Alan Johnson:

In other case, little folks like to read book Microsoft PowerPoint 2016 Basics. You can choose the best book
if you want reading a book. Provided that we know about how is important the book Microsoft PowerPoint
2016 Basics. You can add information and of course you can around the world by the book. Absolutely right,
mainly because from book you can learn everything! From your country until foreign or abroad you will end
up known. About simple factor until wonderful thing you are able to know that. In this era, you can open a
book or even searching by internet gadget. It is called e-book. You need to use it when you feel uninterested
to go to the library. Let's learn.

Michael Taylor:

The knowledge that you get from Microsoft PowerPoint 2016 Basics will be the more deep you excavating
the information that hide into the words the more you get enthusiastic about reading it. It doesn't mean that
this book is hard to understand but Microsoft PowerPoint 2016 Basics giving you thrill feeling of reading.
The author conveys their point in particular way that can be understood simply by anyone who read it
because the author of this publication is well-known enough. This kind of book also makes your current
vocabulary increase well. Therefore it is easy to understand then can go along with you, both in printed or e-
book style are available. We highly recommend you for having this Microsoft PowerPoint 2016 Basics
instantly.

Lisa Alaniz:

Don't be worry for anyone who is afraid that this book will probably filled the space in your house, you can
have it in e-book way, more simple and reachable. This kind of Microsoft PowerPoint 2016 Basics can give
you a lot of buddies because by you taking a look at this one book you have matter that they don't and make
you more like an interesting person. This book can be one of one step for you to get success. This book offer
you information that possibly your friend doesn't realize, by knowing more than some other make you to be
great folks. So , why hesitate? Let me have Microsoft PowerPoint 2016 Basics.

Amy Christensen:

As a pupil exactly feel bored to reading. If their teacher requested them to go to the library or make summary
for some publication, they are complained. Just small students that has reading's heart or real their pastime.
They just do what the trainer want, like asked to go to the library. They go to right now there but nothing
reading very seriously. Any students feel that reading is not important, boring as well as can't see colorful
pics on there. Yeah, it is for being complicated. Book is very important in your case. As we know that on this
age, many ways to get whatever we want. Likewise word says, many ways to reach Chinese's country.
Therefore , this Microsoft PowerPoint 2016 Basics can make you truly feel more interested to read.
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