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Word 2000 in a Nutshell is a clear, concise, and complete reference to the world's most popular word-
processing program. This book is the first choice of the Word power user who needs help completing a
specific task or understanding a command. It's aso an invaluable resource that uncovers Word 2000's
undocumented features and shares powerful time-saving tips.The book's organization offers several waysto
find information quickly. Part Oneis a thorough overview of the Word interface that serves as aroadmap for
the rest of the book. This section also empowers users with an under-the-hood perspective on Word and
shows how customizable Word really is. Part Two is a detailed reference to every command in Word's menu
bar, from the File menu right across to the Help menu. Each entry isilluminated with straightforward
explanations, clear instructions, and tips on making the most of Word's features. Part Three takes up some of
Word's advanced features, with chapters on collaborating, creating a template, using VBA, and
more.Specific topics covered in the book include:

- Understanding Word's global architecture

- Customizing toolbars, menus, shortcuts, and context menus
- Creating and using templates

- Mastering fields and forms

- Making the most of Word's HTML capability

- Discovering the power of master documents

- Getting started with Word macros
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From reader reviews:
Karen Partain:

The book Word 2000 in a Nutshell: A Power User's Quick Reference (In aNutshell (O'Reilly)) make one
feel enjoy for your spare time. Y ou may use to make your capable considerably more increase. Book can for
being your best friend when you getting pressure or having big problem with your subject. If you can make
reading through abook Word 2000 in a Nutshell: A Power User's Quick Reference (In aNutshell (O'Reilly))
being your habit, you can get considerably more advantages, like add your personal capable, increase your
knowledge about several or all subjects. Y ou are able to know everything if you like available and read a
guide Word 2000 in aNutshell: A Power User's Quick Reference (In aNutshell (O'Reilly)). Kinds of book
are several. It means that, science publication or encyclopedia or others. So , how do you think about this
publication?

Ben Papenfuss:

The e-book with title Word 2000 in aNutshell: A Power User's Quick Reference (In a Nutshell (O'Rellly))
posesses alot of information that you can discover it. You can get alot of gain after read this book. That
book exist new knowledge the information that exist in this guide represented the condition of the world at
this point. That isimportant to yo7u to learn how the improvement of the world. This particular book will
bring you with new era of the glowbal growth. Y ou can read the e-book in your smart phone, so you can read
the idea anywhere you want.

Wanda M ason:

Word 2000 in a Nutshell: A Power User's Quick Reference (In aNutshell (O'Reilly)) can be one of your
beginner books that are good idea. We all recommend that straight away because this e-book has good
vocabulary that can increase your knowledge in terminology, easy to understand, bit entertaining but
nevertheless delivering the information. The article writer giving hisher effort to set every word into
satisfaction arrangement in writing Word 2000 in a Nutshell: A Power User's Quick Reference (In a Nutshell
(O'Reilly)) although doesn't forget the main position, giving the reader the hottest and based confirm
resource details that maybe you can be considered one of it. This great information may drawn you into new
stage of crucial contemplating.

Johnny Sutton:

Y our reading 6th sense will not betray you, why because this Word 2000 in a Nutshell: A Power User's
Quick Reference (In a Nutshell (O'Reilly)) e-book written by well-known writer who really knows well how
to make book that could be understand by anyone who all read the book. Written inside good manner for
you, leaking every ideas and producing skill only for eliminate your hunger then you still question Word
2000 in aNutshell: A Power User's Quick Reference (In a Nutshell (O'Reilly)) as good book not just by the
cover but also by the content. Thisis one book that can break don't assess book by its deal with, so do you



still needing another sixth sense to pick this!? Oh come on your reading through sixth sense already alerted
you so why you have to listening to a different sixth sense.
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